CIRRICULUAM VITAE
Mrs. Bach Thi Thanh Huong

Date of birth: 

30 October 1970

Company name:
NHAT VINH ETS Co., Ltd.

Company address: 
No. 3 Alley 6 Le Thanh Tong Street, Hoan Kiem, Hanoi, Vietnam

Office phone:

(84.4) 3923 3245

Office fax:

(84.4) 3923 2667

Mobile phone: 
0904 116 179

Email address: 
duhoc@nhatvinhets.com

EDUCATIONAL BACKGROUND
	B.A
	Law, Hanoi Law University, Hanoi 2006

	B.A
	Business Administration, National Economics University, Hanoi 1998

	B.A
	Teaching English language, Hanoi University for Teachers of Foreign Languages, Hanoi 1993

	Certifucate
	Qualified Education Agent Cousellor granted by PIER, Hanoi, November 2011 

	Certificate
	Project management course, Denmark from April to July 2004

	Certificate
	10 month -advanced training course for Economics Interpreters sponsored by the Office of the Government of Vietnam and UNDP, Hanoi, 1996

	Certificate
	Short course in Accounting Fundamentals granted by Swinburne University of Technology, Australia in conjunction with Vietnam Chamber of Commerce and Industry, Hanoi 1994


WORKING EXPERIENCE

May 2008 – now
Working for Nhat Vinh ETS Company Ltd. 
Working as Vice Director in charge of educational services covering the areas of Australia, UK, Canada, USA, Singapore and New Zealand. Tasks and responsibilities include:
· Agent contract signing and renewal 
· Supervision of service provision quality delivered by other consultants

· Consultant training

· Maintenance of communication between Nhat Vinh ETS and overseas schools
· Consultancy to students and their families concerning overseas study
September 2005 – April 2008
Working for the Rehabilitation Program, Vietnam Veterans of America Foundation (VVAF) where supports have been provided for sustainable benefits for the mobility impaired in the five provinces including in Ha Giang, Hoa Binh, Ha Nam, Nam Dinh and Thai Binh. 
Working as the Rehabilitation Program Manager with the following tasks and responsibilities:
· Take part in project planning and project budgeting
· Control project budgets
· Manage the implementation of the project

· Provide assistance and advice to the Country Representative and the Technical Advisor for the planning, implementation and evaluation of the project
· Be the focal point of the Program to work with the Ministry of Health, Provincial Health Departments and the Hospitals under the project 

· Be the focal point of the Program together with the Technical Advisor and the Country Representative to work with international donors including Boeing and other international NGOs
· Compile non-financial periodic reports as requested by donors and the headquarter
· Be in charge of administration of consultancy contracts and payments

· Supervise the tasks done by the Program staff

April 2002 – August 2005
Working for the Joint Project Support Office (JOPSO), DANIDA funded Legal Reform Project to provide support to the Office of the National Assembly (ONA), the Supreme People’s Court (SPC) and the Supreme People’s Procuracy (SPP)

Working as the Office/Project Manager for JOPSO with the following main tasks and responsibilities:
· Provide assistance and advice to the Senior Legal Advisor to have easier access to insight to the needs of the partner institutions and the Vietnamese context;

· Provide assistance and coordination to the three partner institutions for the planning, implementation and evaluation of the project;

· Work as an interpreter and translator for the project;

· Prepare periodic and other project reports;

· Supervise the tasks done by other JOPSO staff.

September 1993 – March 2002
Working at the ESP Resource Centre, Hanoi University of Foreign Studies
· Working as an interpreter for courses of Marketing, Accounting Fundamentals, Accounting Management organized by Swinburne University of Technology, Australia;
· Working as a manager and interpreter for the Interdisciplinary Social Sciences Research Training Course under the Project funded by the Ford Foundation;
· Teaching English to staff from many different organizations, such as: Hanoi Law University; ONA, SPC, SPP, Vietcombank, Noi Bai International Airport, Hanoi Tourism Company etc...
· Working as a teacher of Vietnamese for Vietnamese Teaching Program for foreign Master candidates and Doctoral Candidates of Southeast Asian Studies; Diplomats working for Australian Embassy and participants attending the Southeast Asian Summer studies Institute Program at University of Oregon, USA, summer of 1999 

Computer skills: Microsoft Office
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